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User Manual for Re-engineered ECR

This is a step-by-step guide that provides instructions for employers and establishments to
navigate the new Re-engineered ECR module through EPFO’s employer portal.

A. Return Filing - View/Upload Return

1. Login to the employer portal by entering the username and password. The following

Home Page is displayed once the employer signs in.

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA X A oom

Alerts and To Do Tasks Employer Profile

A Dear Employers, Recently introduced OTP based second factor ion in employer’s login has been temporarily relaxed to enable Employers to update their mobile
number after logging into Employer Portal for seamiess & secure access once the feature is redeployed.

© Dear Employer, You are liable to pay damages(14B) on belated payment of dues. To avoid Inquiries under section 148, Click here to pay.
© Dear Employer, You are liable to pay interest(7Q) on belated remittance of contribution, Click here to pay.

© Dear Employer, Kindly note, the existing digital signature process has been changed. Click here to know the detailed process.

File Monthly ECR in respect of employses who have completed 58 years of age befors first week of every month and submit their Pension/PF claim

ttaining 58 years of age in the current Month  PDE |

What's New Online Services

2. Click on ‘Payments’ tab and then on ‘Return Filing (Quick Links)’ to start filing the
return.

# Home Member = Establishment  Payments ~ Dashboards ~ Us = Admin ~ Online Services ~ ABRY ~ Past Accum. File Upload =  Surrender Exemption ~

| reromsrmo cuecisas ]

A ) Dear Employers, Recently introduced OTP based second factor authentication in employer’s login has been temporarily relaxed to enable Employers to update their mobile
number after logging into Employer Portal for seamless & secure access once the feature is redeployed.

0 Dear Employer, You are liable to pay damages(148) on belated payment of dues. To avoid inquiries under section 148, Click here to pay.

© Dear Employer, You are liable to pay interest(7Q) on belated remittance of contribution, Click here to pay.

© Dear Employer, Kindly note, the existing digital signature process has been changed. Click here to know the detailed process.

File Monthly ECR in respect of employses who have completed 58 years of age before first week of every month and submit their Pension/PF claim

Employees’ attaining 58 years of age in the current Month

What's New

Designed, Developed and
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3. The following Return Home Page is displayed with various quick links for return filing,
view/pay challan, file arrear return and access their filing histories. Click on ‘Return

Filing Home Page.’

# Home Member ~ Establishment = Payments = Dashboards ~ User ~ Admin ~ Online Services ~ ABRY ~ Past Accum. File Upload ~ Surrender Exemption ~

Return Filing

Return Challans Challans History

Arrear

4. On the “Return Filing Home Page”, navigate to the “Return Monthly Dashboard”. The
employers shall be able view wage month wise return summary details and search for
specific wage month on clicking the calendar icon.

Wetcome:
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA i
P LT

# Home Member ~ Establishment ~ Payments ~ Dashboards ~ User ~ Admin ~ Online Services ~ ABRY ~ Past Accum. File Uplosd ~ Surrender Exemption ~

Wage Month *  Month YyYy = © Last retuen filed fo

Search

Show S0 v entries

Total Members Total Wages (2) Total Contribution (¥)
SENo 4 wage Month NCPDays  Return Due-DepositBalance Summary ~ Part Payment / Contribut
Active  Newly joined ~ Left  Gross  EPF s U EEEPF  EREPS  EREPF  Refund of Advance

1 Nov 2024 15 o ° NA NA NA NA NA NA NA NA NA iew Uplosd
oct 2024 s o 0 195000 195000 195000 195000 23400 16250 7150 0 62 (view / pioad s e s
i View / Prepare Challan

Showng page 1 of 1 B

3 Sep 2024 15 0 0 195,000 195,000 1.95,000 195000 23,400 16,250 7150 o 60
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5. Select wage month, click on done and then click on ‘Search’ button.

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

# Home Member - Establishment = Payments ~ Dashboards = User ~ Admin = Online Services = ABRY - Past Accum. File Upload ~ Surrender Exemption ~

Month

Wage Month [Month YYYY =) © Last return filed for wage month October 2024

Show 50 v entries search
Total Members Total Wages () Total Contribution ()
StNo 4 Wage Month NCPDays  Rewrn Due DepositBalance Summary ~ Part Payment / Contribu
Active  NewlyJoined  Left  Gross  EPF €ps €0u EEEPF  EREPS  EREPF  Refund of Advance
l Nov 2024 15 o o NA NA NA NA NA NA NA NA NA
Oct 2024 i ] 0 195000 195000 195000 195000 23400 16250 7150 62 Vit rrapeed e
3 Sep 2024 15 o 0 195000 195000 195000 195000 23400 16250 7150 60

Showing page 1 of 1 -

6. On clicking the search button, the wage month wise return summary details for the
selected wage month are displayed in the table. Click on ‘View/Upload’ button.

Wekcome: nom
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA &

# Home Member ~ Establishment = Payments = Dashboards ~ User ~ Admin = Online Services ~ ABRY ~ Past Accum. File Upload ~  Surrender Exemption =

Wage Month * November 2024 -

Total Members. Total Wages () Total Contribution (¢)

SiNo *  Wage Month

NCPDays  Rewrn Due-DepositBalance Summary ~ Part Payment / Contribution |
Active  Newly Joined  Left  Gross  EPF  EPS  EDL  EEEPF  EREPS  EREPF  Refund of Advance

Nov 2024 15 0 o NA NA  NA NA NA NA NA NA NA

Showing page 1 of |

7. Once ‘View/Upload’ button is clicked, the system navigates to the following page.
Employers can view recent return files for the selected wage month in the table.

Employers may also view member details, exemption status and can download the
active member list.
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Wekome: BB | = cmviopereessaceat

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

Online Services ~ ABRY = Past Accum. File Upload ~  Surrender Exemptic

Wage Month * Nov 2024 L@

Member Details Exemption Status
Return File * Choose File No fil__osen
Newly Joined Members 0 o No
Total Left Members o Pension No
Return Type * Regular Return v Total Active Members 15 €U No
Contribution Rate * 12% -
Remark * ater Rem

e e O

sr. No. Return File Id Wage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action

No return file details found to dsplay

On clicking the ‘Download Active Member List,” an excel file opens with list of active
members.

aB *  downlosdActiveMembersExeel (25) [Compatibity Mode] - Excel Q@ - o

= =2 - | Bumpat Geners 4 E B [vema

G A Aial <|[10

" Good

Clippowra 3 Foat 9 Asgrment Agaan

DATE OF EXIT AADHAAR STATUS NATIONALITY
A

Veriied
Verified
Verified
Verified
Verified
Verified
Vertfied
Verified
Verified
Verfied
Verified
Verified
Veriied
Not Seeded

710264576 RAJ

oo

If needed, employers can click on the ‘Help’ button for guidelines and can download
help file which contains the format of the regular return file.

Page 6 of 33




Welcome:

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

Wage Month * Nov 2024
Member Details Exemption Status

Return File * Choose File  No fil_osen

Newly Joined Members 0 o No

Total Left Members ° Fension No
Return Type * Regular Return v Total Active Members 15 EOU No
Contribution Rate * 12% v wnload Active Member List
Remark * Ll

Upload Reset
sr. No. Return File Id Wage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action
No return file details found to display
Weicome. B —"
EMPLOYEES’ PROVIDENT FUND ORGANISATION, INDIA oom

KDONOO

Important Notica
# Home Member ~ Establishment = Payments

* Please only use alphabets and numbers in file names. Remove special characters and
* Max Size of File Upload is 8 MB. If text file size exceeds 2 MB, please compress it using winzip. Smaller files can also be uploaded in

zip format.
* Do not upload any other files like jpg, gif, doc, xis, ppt etc bundled inside the zip.
1 Monthly Return w )
* Only text file or zip file upl i be in small case).
* For bigger Return files, the system may P ng time. ploading the file, kindly revisit the page after some
time.
Wage Month *
Exemption satus
Return File *
Newly Joined Members ° L4 No
Total Left Members ° Pension No
Return Type * Regular Return v Total Active Members n £oU No

Contribution Rate 12% v Download Active Member List

Remark *

o JREE

sr. No. Return File Id Wage Month Return Type Status. Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action

Help File : The Help file contains the format and field details of the return file to be
uploaded by the employer.
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Return File Fields: -
Return File consists of 11 Fields as mentioned below which are separated by “#~#".

Sr. No. Column Name
1 UAN
2 Member Name as per UAN
3 Gross Wages
4 EPF Wages
5 EPS Wages
6 EDLI Wages
7 Employee PF Contribution
8 Employer EPS Contribution
9 Employer PF Contribution
10 NCP Days
11 Refund of Advance

Return Text File Format:
100257274743#~#NITESH#~#15000%#~#15000#~#15000#~#15000%~#1800#~#1250#~#550#~#0#~#0
100427601130#~#RAMESH#~#15000#~#15000#~#150008~#15000#~#1800#~#1250#~#550#~#0#~#0

B. Regular Return

Employers may submit a "Regular Return" for active employees for a specific wage
month for the post launch period.

1. Upload the return file (.txt format) and select Return Type as ‘Regular Return.’
Contribution rate can be selected from the drop down as 12% or 10%. If the employer
wants to reset the selected values, they can click on the ‘Reset’ button and re-enter
the details.

Wk nnm
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA b

# Home Member - Establishment ~ Payments ~ Dashboards ~ User ~ Admin ~ Online Services ~ ABRY ~ Past Accum. File Upload ~

Wage Month * Nov 2024 | Help.
Member Details. Exemption Status

Return File * Choose File N

Newly Joined Members 0 PF No

o Pension N
Return Type * Regular Return v Total Active Members 15 €0u No
Contribution Rate * 12% v Download Active Member List
10%
Remark *
Upload Reset
Sr. No. Return File Id Wage Month Return Type Status uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action

No roturn file details found
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2. After selecting all fields, click on ‘Upload button.” The following pop up comes, please
verify, and click on ‘Ok’ button to continue.

# Home Member = Establishment = Payments ~ Dashboards ~ User = Admin ~ Online St sid

10.1.201.30 says nnm

wage Month * Nov 2024
Member Details Exemption Status
Return File * Choose File  No R Ixt
Newly Joined Members 0 PF No
Total Left o pension No
Return Type * Regular Return Total Active Members. 5 EOU No

Contribution Rate * 12% v Download Active Member List

Remark *

e o

st. No. Return File Id Wage Month Return Type Status. Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action

If the file upload is failed, then an error file is generated and shown in the error file column.
Employers may download the file and take corrective action.

prow—— nnm

I O File Validation Failed. I
Wage Month Nov 2024 e O

WemberDetas Exemption Sutus
Retum file Choose Fle | rev.nov
o
Return Type Revised Return o
Download Active Member List
Contribution Rate =
Remark
[Evhad -
scha Retwn Type Consr aate femans Retura e eroriie Retun sttemeen Acton
Revised L
Revised L

3. |If file is uploaded successfully, the following message is displayed at the top of the
page. Areturn file ID and return statement is generated and displayed in the ‘In Process
Returns’ table as shown below. Option to “Approve” or “Reject” the return is also
displayed.
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Wescome.

Est. M APSIDO0S293600C oo

EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA

e

# Home Member * Establishment ~ Payments *

Dashboards = User * Admin * Online Services ~ ABRY * Past Accum. File Upload * Surrender Exemption ~

pload Re

I File Validation Successful. File Processing is in progress and may take more time. Please revisit after some time. I

—&

Remarks

sr. No. Action

ww

Return Statement

Return File Id Return Type Contri. Rate % Uploaded On Status Return File Error File Return Statement

250100001023 Regular 12 21-JAN-2025 16:44:02 Return Statement Cenerated Nov 24 L]

Return File 1d Wage Month Retwrn Type Status. Uploaded On Cont. Rate % Remarks Return File Action

Approved/Rejected On Date

4. Employers may download the return statement, verify and then either approve or
reject the file.

Return statement —

EMPLOYEE'S PROVIDENT FUND

RETURN STATEMENT ( REGULAR) : NOV-2024

Name of Establishment ABC
Establishment Id APSID0052936000 LIN 1204035809
Contribution Rate (%) 12 Retum File Id 250100001024
Uploaded Date Time 21-JAN-2025 16:45 Remarks nov regular
Exemption Status Unexempted Total Members 15
Contribution and Remittance Details (In Rupees) :
Total EPF Contribution 23,400 | Total EPS Contribution 16,250
Total EPF-EPS Contribution 7.150 | Total Refund of Advances 0
Member Details :-
Name as per Wages Contribution Remitted
S. No. UAN NCP Days | Principal ET'::"'"ye' L
Retumn UAN Repository Gross EPF EPS EDU EE EPS ER Refunds
10031414452
3 9 NANBTEST, ANAATEST, 15000 | 15000 | 15000 | 15000 | 12800 1,250 550 0 0 | AESD0052936000
10150320912
Z 4 ANBIES], AAABTIEST, 15000 | 15000 | 15000 | 15000 | 1,800 1,250 550 0 9 | ARSIR002236000
10171025200
2 0 S sl 15000 | 15000 | 15000 | 15000 | 1,800 1,250 550 0 0 | RARSID0052830000
10171025201
4 6 AAIEST, ANBIEST: 15000 | 15000 | 15000 | 15000 | 12800 1,250 550 0 9 | AES002050000
10171025202
= 8 ARARTIEST ARRATEST: 15000 | 15000 | 15000 | 15000 | 1800 1,250 550 0 U | AESh0052036000
10171025277
g 7 ANAATEST ANRTESE, 15000 | 15000 | 15000 | 15000 | 1,800 1,250 550 0 @ | ARSID0052936000
10171025278
7 g AAAA TEST AAAATEST 0 i g b g 0 o " 30 | APSID0052936000
10171025279
8 6 VAR TEST AAMATEST 15000 | 15000 | 15000 | 15000 | 1,800 1,250 550 0 0| APSID0052936000
10171025280
2 6 AMNIES), AAANTESY, 15000 | 15000 | 15000 | 15000 | 1,800 1,250 550 0 9 | ARSID002330000

5.
button. Once the button is clicked, a confirmation pop-up is displayed, click on ‘Ok’

If the employer wishes to reject the return, they may click on the ‘Reject’
button to continue.
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BIO | = crpioteessacistientro sicatigonost
@ EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA 10.1201.30 says nnm
l_ |
File Validation Successful. File Processing is in progress and may take more time. Please revisit after some time. 5

st. No. Return File Id Return Type Contri. Rate % Uploaded On Status Remarks Return File Ervor File Return Statement Action
250100001023 Reqular 12 21JAN-2025 16:44:02 Return Statement Generated Nov 24 [ o Ropect
Sr.No. Return File Id Wage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks Return File Return Statement Action

Once the file is rejected, the following message is displayed, and the system navigates back to
the Upload Returns page.

# Home Member ~ Establishment ~ Payments ~ Dashbosrds ~ User = Admin ~ Online Services = ABRY - Past Accum. File Upload ~ Surrender Exemption ~

nnm

Return File [ld= 250100001023] rejected successfully.

Wwage Month * Nov 2024
Member Details Exemption Status
Return File * Choose File  No f
Newly joined Members o PF No
Total Left Membars 0 Pension No
Return Type * Regular Return v Total Active Members 15 Eou No

Contribution Rate * 12% v Download Active Member List

Remark *

e o

6. Ifthe employer wishes to approve the return after verifying the return statement, they
may click on the ‘Approve’ button. Once the button is clicked, a confirmation pop-up
is displayed, click on ‘Ok’ button to continue.
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nom
MPLOYEES: PROVIDENT FUND ORGANISATION NDIA 10120130 ys

File Validation Successful. File Processing is in progress and may take more time. Please revisit after some time.
i s bumarng: e it o @

sr.Na. Return File Id Return Type Contri. Rate % Uploaded On Status. Remarks Return File Error File Return Statement

i
e | || Pt | e | | b

Sr. No. Return File Id Wage Month Return Type Status Uploaded On Cont. Rate % Approved/Rejected On Date Remarks. Return File Return Statement Action

250100001023 NOV-2024 Reqular Rejected 21JAN-2025 16.44.02 12 21JAN-2025 164446 Nov 24 B

7. Once the file is approved, the following message is displayed, and system generates a
‘Due Deposit Balance Summary.” The page displays the return summary for the wage
month, total account wise summary and 7Q/14B summary for the employers.
Employers may select either ‘Full Payment,” ‘Part Payment,” ‘Pay Admin/Insp Charges,’

‘View Pay/Challan,” and ‘Pay 7Q/14B charges’ as per their requirement.

= T — |

Estaniistment Details Wage Summary Contribution Summary
E—

16250

150
075
s
At e AC2 (PF Admin Charges ) (&) Act0ms) (¢ Ac21 aow () AC22 DU Admin Charges ) (£ Yot (¢
50850 s 2% s
o7 16250 o7 0 w7s
Full Payment [ part Paymont ] Pay Admin/Insp Charges Viow/Pay Challans
a1ty ac2e Act0(6) acance Ac2ty Tou (¢)
Dues
P
B 0
oo Pay 70/148 Charges

8.  On clicking the ‘View/Pay Challan’ button as shown in Step 15, a list of in process
challans and recent challans is displayed.
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xxxxxx

Sedo. TRRN Wage Moot Challan Type Challan Status ac1E ac2et aAC10(t) ac21 ac2a Total Chatan Amount Pay Chatten Cancel Coattan

ac2(

9. On clicking the ‘Pay Admin/Insp. Charges’ button as shown in Step 15, a direct challan
entry page is displayed wherein the employer can fill in administration and inspection
charges account wise and click on ‘Prepare Challan’ to continue.

For Wage Mosth Now 2024 Select Chatan Type

ACNa 200 ACNo 2O Tty

Grand Toukd

10. On clicking ‘Prepare Challan’ button, the following pop-up is displayed, verify the
amount, and click on ‘Ok’ button.

——— (10).- -

Grand Totaitt) 20

A5 the PF is mot exempted, Administrative Charges become mandatory,

11. On clicking ‘Ok’ button, the challan is prepared successfully with a unique TRRN
and is displayed in the ‘In Process Challans List’ table with an option to either ‘Pay’ or
‘Cancel’ the challan.

Page 13 of 33




TRRN: Gndly verify iz payment.
splay ¢ Coar
Seda. Wage Moath Challan Type Challan Status AC1) ezt ac10c) aca ey ac2 ol Challen Amount Pay Challan Cancel Challen
' 000043t Nov-202¢ Adminstrate inspection Chasges Oue for Payment 0 100 o ° tea 120 =

Showing page 1 of

oy 30 | e
o acio P e s weao e
soss 20 5
, " s
1]

To continue, click on the ‘Pay’ button. Once clicked, the system navigates to the

12.
Challan Payment page wherein the employer can select the bank from the drop-down

list and ‘Make Payment.’

@ ENPLOYEES PROMOENT UMD ORGANESATION, A

13. On clicking the ‘Pay 7Q/14B Charges’ button as shown in Step 15, a direct
challan entry page is displayed wherein the employer can fill in interest and damages

account wise and click on ‘Prepare Challan’ to continue.

@ e S A .

@Home Member + Establishment - Payents < Dishbosrds < User = Ademin = Owine Services = ABRY - Past Accum. File Upload = Sarrender Exemplion =

Wage Moran, Now 2024 Sabect Chatan Tyse =y
ACNo 20 ACNo 100 ACNa21) Ao 20

Grand Toakt)
o-. 2ero,

14, On clicking ‘Prepare Challan’ button, the following pop-up is displayed, verify
the amount, and click on ‘Ok’ button.
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@ MPLCYLS PREVIENT U1 CRGAISATN A o

wm ACNo 22 Tow®)

S0 Panicutars ACNo 1@ ACNo 20

15. On clicking ‘Ok’ button, the challan is prepared successfully with a unique TRRN
and is displayed in the ‘In Process Challans List’ table with an option to either ‘Pay’ or
‘Cancel’ the challan.

@ EPLOYES PROMOEHT UMD CRGANSATION, A

@ o y with TRRN: Kindy verty & finaf payment, O
o
‘Wage Nostn Chatan Type Chalansatus ATt P WE10(t) P W) ToalChasan Amount Pay Chatien CancelChatan
o s Oue o Payment » 20 0 x .w 0 —
wovz0as > v o 0 ! S -

solay 5 searc
Seho. nei ac2n Ac106t) wea e Total Chatan Amount an Payment Receipt
| 0 o 16 20
0,660 6250 0 s 860
550 250 9,750
o 7% 2 !
3750 s i

16. To continue, click on the ‘Pay’ button. Once clicked, the system navigates to the Challan
Payment page wherein the employer can select the bank from the drop-down list and

‘Make Payment.’

nnm

@ TS PRI Vv RGAMSAREA WA sl
@fhme Mosbe - bt - Pamess - Dubomh + Uy~ Aduin - OninServie = ABRY + Pt Adcm fleUpa - S Exmption *

TRRN : 250113000000435 Wage Month: NOV 202¢
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Part Payment

17.

If the employer selects the ‘Part Payment’ option, the system navigates to the following

Monthly Contribution Filing screen. Employers shall be able to view account wise break
up of their dues, paid and balance amounts for the wage month.

Return File Id

payment option.
[R—— Wage summary Conrbution summary
4
e250
7%
s
Actamm e AC2 895 Admin Charges (&) AC22 DU Admin Charges) (8 Yol (¢
0550 o1
o o
550 o s
Full Payment Pay Admin/Insp Charges View/Pay Challans
Actce acacey actoce acace Aca ity
Due o 0 o
g o

Pay 70/148 Charges

-
e
T —
- S— - — — - - — S,

18. If needed, employers can click on the ‘Help’ button for guidelines and can download
help file which contains format of the contribution file.
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upload Reset

Seva. Contrivution Fie 1a 5 TN Wage Month Upload Date sutus Remanis Contribution Fie Contribution Statement Error Fie

Help File : The Help file on this screen contains the format and field details of the
contribution file to be uploaded by the employer

=  CONTRIBUTION_HELP FILEpdf

UAN

MEMBER_NAME

| EPF_CONTRIBUTION

EPS_CONTRIBUTION

EPF_EPS DIFF_CONTRIBUTION

REFUND_OF_ADVANCES

Contribution Text File Format

19. Upload the contribution file by clicking on the ‘Choose File’ button, add
remarks and click on the ‘Upload’ button. If the employers wish to modify their
selections, they can click on ‘Reset’ button and re-enter the details.

@ R O RS SRR nnm

(o, 1o aczm Aciom scnm wcam Tl
Wage Month Nov 2024 oue 0550 s 16250 0 5750
eia
Comriburion il | | 1
e 5035 s 6250 " 0 o

'Download Member List

Srva. Costribution File 14 : N Wage Month Uplosd Date Statas Remarks Contribution File Coatribution Statement rroe File

No records available
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20. If file upload is successful, a contribution file ID and contribution statement is
generated and displayed in the ‘In Process Contribution Files’ table as shown below.
Option to “Approve” or “Reject” the return is also displayed. If the file upload is failed,

an error message is displayed, and an error file is generated.

I Flle Vldaion St Fie Proceing s progress and eyt more time. Plsse rviit s soms e I @
woa PR—— T [o— wiostwe m Tenats p— et Consuion sutement acion
o 202 RI—— Conrietn Smmens Comernt u “ s
e size 1
e - r— s e - temats Conmion e [— e
1 2025 9 L) NA
— ]

21. Employers may download the contribution statement, verify and then either
approve or reject the file.

Contribution File -

ae % RetumPieMemberBisny mpatibiity Mode] - Excel [} a

124 AAAB TEST 550
101710264576 RAJESH KUMAR 1800 s 550

22. If the employer wishes to reject the contribution file, they may click on the
‘Reject’ button. Once the button is clicked, a confirmation pop-up is displayed, click on
‘Ok’ button to continue.
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— i nnm
EMPLOYEES’ PROVIDENT FUND ORGANESATION, INDIA 10.1.201.30 says
Are you sure to reject the Contribution Fie with id : 250161313202

I ———— o = S T p—

Seo. Contrivution Fike 1 3 TRRN Wage Month Upload Dae Sutus Remarks Contribution File Contrivution Statement Erroe File

Once the file is rejected, the following message is displayed, and system navigates back to the
‘Monthly Contribution Filing” page.

—— nnm
EMPLOYELS' PROVIDENT FUND ORGANISATION, INOUA %

| Ep———
L crm 2w Actom acnm acnm Toul @
Wage Moath Nov 2024 ove 0350 16250 e s
P
Contribution File i
Saance s s s . s

‘Download Member List

seva Contribution Fle 14 i =N Wage Moath Upload Date. States Remarks Contribution File Contrlbution Suatement Error it

23. If the employer wishes to approve the contribution file after verifying the
contribution statement, they may click on the ‘Approve’ button. Once the button is
clicked, a confirmation pop-up is displayed, click on ‘Ok’ button to continue.

nnm

SeNo Contribution File 14 Then Wage Moath Upload Date. : Status Remants Contribution File Error Fie Contrivation Statement sction

Status Remarts Contrivuton File Contrivution Statement Lrror Fike
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24, Once the file is approved, the following message is displayed, and system
generates a ‘Contribution File Summary’ with account wise bifurcation of balance
amount. Employers shall have the option here to ‘Generate Challan,” ‘Cancel the
Contribution Summary,” or ‘Back to Contribution Filing.’

@ OMPLOVEE PROVIOENT FUND OAGANISATION. WOXA
o

ot Members we- 10w 21 @0
o | o Retund of Advances Admin Charges [ espection crarges Admin Charges [ specion coarges

ol EPF Coatribution (A/C 1) e - 7050
Administation Charge () 500
Total E7F Charges (A/C 21
Inspection Charge () Not Agplcable
Total £PS Contrbation (A/C 100 (7). w0
Total EDU Comtribetion (ER Share A/C 21) (¥) as
Administation Charges (€ )
Total EDU Charges (A/C 221 %)
Inspection Charge (¥ Not Applcable

Total Amount (¢ nss

25. To continue, click on the ‘Generate Challan’ button. Once it is clicked, the following
pop-up is displayed with finalized summary for the contribution id. Click on ‘Finalize’
to proceed.

Finalized Summary for Contribution Id
250161313203

26. Once the ‘Finalize’ button is clicked, the challan is generated with a TRRN and the same
is displayed in the In Process Challan List with the options to either cancel or pay the
challan as shown below.
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Wage Month Chatan Type Chasan Stas a1 acan ac100 a2t a2 Total Chatlan Amount o Payment Recei ot

27. Click on the ‘Pay’ button to proceed. Once pay button is clicked, the system navigates
to the Challan Payment page.

28. Employers may select the Interest (7Q) and Damages (14B), if applicable, select the
bank from the dropdown and Make Payment

wacame. nnm
@ EMLOVEES: PROVIDENT FUND ORGANISATION, A :

Full payment

29. If the employer wishes to make full payment, they make select the ‘Full Payment’
option from the Due Deposit Balance Summary page. If the employer selects the ‘Full
Payment’ option, the system displays the following Account Wise Due Deposit Balance
Summary. Employers shall be able to view account wise break up of their dues, paid
and balance amounts for the wage month.
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EMPLOTEES PROVIOENT FUND CRGANESATION, WOUA

Return Sumemary for Wage Month : Nov 2024

Establisnment Details Wage Summary
PF Exempron St No  Toml Gross wages
Pension Exempron St No  Toul BF wages
EDU Exemprion Status No  Tol B Wages
Tota Actve Members 1S Toul EDU Wages
Newty jomed Members O Tou NP Omys
Total Left Members O Total Return Member Count
Total Account Wise Summary
Acn (e Ac21 aoun ey
oue 30550 o8 162% o7s
Paid 0 0 0 o
Baince 30550 16250 o7
Payment Option POST D
7Q/148 Summary
A1y AC10(8)
Dues ] ° o
Paid ] ° 0
Balhece 0 o o
Pay

@ Home  Messber -

195000 TeaiBF
195000 Tomi e
195000 Tom BY-OS Difresce
195000 TomiEu

60 Tou Refund of Advances

1S Sum of Contrisuton

AC-22 (D) Admin Charges ) (€)

Pay Admin/Insp Charges

acai ey

Pay 70/148 Charges

Ac22(8

Contribution Summary

nnm | .-

View/Pay Challans

Toul (&)
o
[
)
Toul(¢)

Estabiishument < Payments * Dasbouds

urit Wise Due Deposit Balance Summary - Nov 2024
ACH EPR (1)
Oue 30550
Paid o
Belence. 30550

Account Wise Bifurcation of Balance Amount

Total EPF Contribution (A/C 1)
Total EPF Charges /C 2)

Total £PS Contribution (A/C 10)(¢)
Total EDU Coatribetion ER Share A/C 21)(T)

Total EDU Charges (A/C 22) (&)

Total Amount (2

- Past Accen File Uploud *

AC2 (EPF Adewin Charges) () AC10EP) (1) AC21 @O ()
o7s 16250 o5
o [ o
75 16250 75
Share « Totul EPF

Administration Charge ()
nspection Charge (€

Administration Charges (T)

Inspection Charge (£)

+ Total Refund of Advance (&)

AC22 (EDU Adwin Charges ) (7}
)
o
)

Towi ()
@wrso

@0

@

30. To continue, click on the ‘Prepare Challan’ button. Once it is clicked, the following
popup is displayed with Total Account Wise Summary. Click on ‘Finalize Challan’ to

proceed.

Total Account Wise Summary
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31. Once the ‘Finalize Challan’ button is clicked, the challan is generated with a TRRN and
the same is displayed in the In Process Challan List with the options to either cancel or
pay the challan as shown below.

I Chall y with TRRN . Kindly = I

32. Click on the ‘Pay’ button to proceed. Once pay button is clicked, the system navigates
to the Challan Payment page.

33. Employers may select the Interest (7Q) and Damages (14B), if applicable, select the
bank from the dropdown and Make Payment.

C. Supplementary Return

If an employer registers employee after submitting/approving the "Regular Return",
they must file a "Supplementary Return". Under this return only those employees will
be allowed, which are not available in “Regular Return” (i.e. to add newly joined
member). Multiple “Supplementary Return” for the same wage month will be allowed.
But any employee whose return is already filed through “Regular Return”, or
“Supplementary Return” will not be allowed in subsequent supplementary return.
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2.

3.

“Supplementary Return” for a wage month will be allowed only if approved “Regular
Return” is available in the system or any other return (Supplementary/Revised) is not
in process. Supplementary return should include all the newly registered members in
the respective wage month.

Upload the return file (.txt format) and select Return Type as ‘Supplementary Return.’
Contribution rate can be selected from the drop down. If the employer wants to reset

the selected values, they can click on the ‘Reset’ button and re-enter the details.

Wage Month Aug 2024 (Helo.
Wember Dol [s———

After selecting all fields, click on ‘Upload button.’ The following pop up comes, please
verify, and click on ‘Ok’ button to continue.

@ EMPLOTEES” PROVIDENT FUND ORGANISATION, INOIA 10.1.201.30 says =
rentary Return

Wage Month Aug 2024 [

Member Detils Cxemption Status.

Return File

Return Type =

Download Active Member List
Contribution Rate

Remark

Upload Reset

sNo. et ile 16 Wage Month Return Type st Uplosded On Cont. Rate % Approved Rejected On Date Remarks Return fike Return Staement Action

If the file upload is failed, then error file is generated and shown in the error file
column. Employers may download the file and take corrective action.

Page 24 of 33




4. If file upload is successful, a return file ID and return statement is generated and
displayed in the ‘In Process Returns’ table as shown below. Option to “Approve” or

“Reject” the return is also displayed.

|° iog e Peme e st some e | @

St No. I Return Fite ¥ Return Type Contri. Rate 5% Uploaded On Statws. Remarks. Return File Error Fite Action

5. Employers may download the return statement, verify and then either approve or
reject the file.

6. If the employer wishes to reject the return, they may click on the ‘Reject’ button. The
system rejects the return and navigates back to the ‘Upload Return’ page.

7. If the employer wishes to approve the return after verifying the return statement, they
may click on the ‘Approve’ button. Once the button is clicked, a confirmation pop-up
is displayed, click on ‘Ok’ button to continue.

10.1.201.30

stre Retura ik 4 Retarn Type Contr.Rate % Upioaded On suns Bemaks Rewmsle  Emork e Return suatement

Se.No. Wage Moath Rewm Type statas

8. Once the file is approved, the following message is displayed, and system generates a
‘Due Deposit Balance Summary.” The page displays the return summary for the wage

month, total account wise summary and 7Q/14B summary for the employers
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Estabdishavest Detals Wage Summary Comtribution Sumemary

23400

Act ©R) 2 AC2 (EPF Admin Charges ) (2 AC10 EPS) (2. AC21 €U (T AC22 (EDU Admin Charges ) (€ Touwl (2

Oue 3055 975 16250 975 ] 4750

I oD Pay Adumin/insp Charges View/Pay Challans I
A1ty acae a0t Ac21 0ty a a2ty Toul (¢
"~ Pay 7Q/148 Charges

9. If the employer wishes to make payment, they make select the ‘Full Payment’ or ‘Part
Payment Option’ option from the Due Deposit Balance Summary page. The employer

may also click on ‘View/Pay Challan’ to see existing list of in-process challans.

10. To pay admin/inspection charges or pay 7Q/14B charges, the employer may click on
the respective buttons and follow the same procedure as mentioned in point 17-25 in
Regular Returns.

11. If the employer selects the ‘Full Payment’ option, the system displays the following
Account Wise Due Deposit Balance Summary. Employers shall be able to view account
wise break up of their dues, paid and balance amounts for the wage month.

ACH €9R) (T AC2 (EPF Admin Charges) (7 AC10EP9) () AC21 (DL (1) AC22 (EDU Admin Charges ) (T Toul (7)

Batance 30550 ors 16250 ors

Account Wise Bifurcation of Balanc

wen Total ¥ Contribution EE Share + Total EPF Contribution ER Share + Tota Retund of Advasce (€

Agministration Charge (2
Total EFF Charges (A/C 2)
Inspection Charge (T Mot Aggicable

Toral EPS Contrbution (A/C 10)(T)

Total EDU Comtribetion (ER Share A/C 21) (.

Administration Charges (2
Toral EDU Charges (/€ 22 (¢

Inspection Charge (2 Not Agehcable
Totul Amount (¥ w750

12. To continue, click on the ‘Prepare Challan’ button. Once it is clicked, the following

popup is displayed with finalized summary for the contribution id. Verify the details
and click on ‘Finalize Challan’ to proceed.
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Total Account Wise Summary

13. Once the ‘Finalize Challan’ button is clicked, the challan is generated with a TRRN and
the same is displayed in the In Process Challan List with the options to either cancel or
pay the challan as shown below.

@ T e e L ——

Display 50~ records per page Search
SiNa * RN ‘Wage Moatn ‘Chatian Type. Chattan Status Aty A2t Acioe) Aca (e ac22(0) Total Chaian Amout Fay Challan Cancel Chalan
1 2501300000041 7 AG-2024 Meay Convibution Due for Payment 30550 975 16250 975 o 48750 o, i) i

Shawing page 1 of 1

tecont Challans List

Display SO v records per page Search
sha. TN Wage soath Chattan Type Chatizn scatus acin Atz AC10(t) aca a2t Tots Challan Amount a Payment Receipt
250113000000430 NOw2024 0 2 2 0 » 100
250113000000438 NOw2024 Agmimsorey 100 160 320
3 250113000000437 NO¥2024 30060 75 18250 75 ° 48800
250113000000426 NOv2024 30550 73 16250 975 ° 48750
s 250113000000425 w2024 7050 500 3750 as o sz
6 250113000000424 NOw-2024 7050 00 3750 25 ° nss

Showng page 1 ol [

14. Click on the ‘Pay’ button to proceed. Once pay button is clicked, the system navigates
to the Challan Payment page.
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15. Employers may select the Interest (7Q) and Damages (14B), if applicable, select the
bank from the dropdown and Make Payment.

D. Revised Return

It is possible that employer has given wrong wages/contribution details in
“Regular/Supplementary” Return, and he wants to modify it. In this case he can file
“Revised Return” only for those employees against whom he wants to revise the
return. After successful approval of “Revised Return”, details present in “Revised
Return” will overwrite the existing information of “Regular/Supplementary/Revised”
Return. Revised return is allowed only when no other return is in process and no
payment process has initialized against the respective wage month. Employers may
make downward revisions before initiating payment for the respective wage month.
There is no restriction on upward revision. “Revised Return” for a wage month will be
allowed only if approved “Regular Return” is available in the system.

1. Upload the return file (.txt format) and select Return Type as ‘Revised Return.’
Contribution rate can be selected from the drop down. If the employer wants to reset
the selected values, they can click on the ‘Reset’ button and re-enter the details.
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kit U= nnm
EMPLOYEES' PROVIDENT FUND ORGANISATION, INDIA 72

Wags Month Nov 2024 (g
b Dl e
Retun e
Return Type e
Download Active Member List
Contrbution R
Ramark
[ _upioad ] Reser

e T o T — S AR — e o e

2. After selecting all fields, click on ‘Upload button.” The following pop up comes, please
verify, and click on ‘Ok’ button to continue.

@ RS 10.1.201.30 says e

S S
-
i
et e et
e
St No. Return File Id Wage Moath MReturn Type States Cont. Rate % Approved Rejected On Date. Remarks Retarn File Return Statement Action

3. |If file upload is successful, a return file ID and return statement is generated and

displayed in the ‘In Process Returns’ table as shown below. Option to “Approve” or
“Reject” the return is also displayed.

IGANISATION, INDIA

stvo Remats T e o e prr— action
d " P}
2 L]
3 L]

st No. Retarn Fle it Wage Month Rerurm Type status Uploaded On Cont.Rate % 4 Remants Return Fite Return Statement Action

4. Employers may download the return statement, verify and then either approve or
reject the file.
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5. If the employer wishes to reject the return, they may click on the ‘Reject’ button. The
system rejects the return and navigates back to the ‘Upload Return’ page.

nnm
10.1.201.30 says
o

S0ho Cont Rate % Remarks Return File Groe il Retarn Satement "

o «»

L]

L]
seva Retara it 11 Wage tonth Retarn Type status Uplosded 0n Cont Batex Approved Rejected On Date Remas Rerarn fie Recurn statemest Acion

Wage Month ~ T
Member Detsts Exemption st
Return File Y
Fension w
Return Type p o w
‘Download Active Member List
Contribution Rate =
Remark
L :uckosd -} L
stde Return e - Retwn Type Conr. e ¢ Remarks Retun e o e Return Sttemen Action
nnnnn d L]
] L]

6. Ifthe employer wishes to approve the return after verifying the return statement, they
may click on the ‘Approve’ button. Once the button is clicked, a confirmation pop-up
is displayed, click on ‘Ok’ button to continue

nnm
EMPLOYEES' PROVIDENT FUND ORGANISATION. INOIA 10.1.201.30 says

se.do. Wage Moath Retarn Type Return File Return Suatement Action
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7. Once the file is approved, the following message is displayed, and system generates a
‘Due Deposit Balance Summary.” The page displays the return summary for the wage
month, total account wise summary and 7Q/14B summary for the employers. The
employer may also click on ‘View/Pay Challan’ to see existing list of in-process challans.

nnm
EMPLOYEES' PROVIDENT FUND ORGANISATION. INDIA 2

@ tome Member -~ Establsbenent + Payments - Dahbowds = User = Admin - Oline Services ~ ABKY - Past Accum. fle Upload ~  Survendes Exemption =

Iu [ = e o ot g e

Esuablistment Detils Wage Summary Contribution Summary

‘o 7 6250
‘o 2150
1 o7
o o
o
ACT P (¢ AC2 (PF Admin Charges ) () acio s ce) Ac21 aow ¢ AC22 (EDU Admin Charges ) (€) Total ()
B e e ame
0680 il i i 830
Opien SUR: Pay Admin/Insp Charges View/Pay Challans
Ac1 ac2ct Ac10cT) Ac21 () 220t Toul (2
Dues
eaance o o
Pay I Pay 70/148 Charges i

8. If the employer wishes to make payment, they make select the ‘Full Payment’ or ‘Part
Payment Option’ option from the Due Deposit Balance Summary page.

9. To pay admin/inspection charges or pay 7Q/14B charges, the employer may click on
the respective buttons and follow the same procedure as mentioned in point 17-25 in
Regular Returns.

10. If the employer selects the ‘Full Payment’ option, the system displays the following
Account Wise Due Deposit Balance Summary. Employers shall be able to view account

wise break up of their dues, paid and balance amounts for the wage month.

woua

Act @t AC2 (EPF Admin Charges) ACI0 @5 (1) AC21 @D (1) AC22 (EDUI Admin Charges ) ) Tout (¥
Oue 30,660 s 16250 o7s 0 ww
paid 0 o ° ] 0 0
Balance 30,660 o 16250 018 0 4580
Account Wise Bifurcation of Balance Amount
Total £7F Contribution G/C 1) Total £9F Contritution LL Share + Total LPF Contribution LR Share + Total Refund of Advance (€ 10860

Administration Charge (T
Total £4F Charges (A/C 2)
Jaspection Charge (¥

Total £PS Contribution (A/C 10) (T
Total EDLI Contribution (ER Share A/C 21) (¢ o7s
Administration Charges (€
Total EDU Charges (A/C 22) (T
Inspection Charge (¢ Nt Aggscable

Total Amoust (€) 31360
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11. To continue, click on the ‘Prepare Challan’ button. Once it is clicked, the following

popup is displayed with finalized summary for the contribution id. Verify the details
and click on ‘Finalize Challan’ to proceed.

Total Account Wise Summary

12. Once the ‘Finalize Challan’ button is clicked, the challan is generated with a TRRN and
the same is displayed in the In Process Challan List with the options to either cancel or
pay the challan as shown below.

@ EMPLOTEES PROVIOENT FUND CRGASATION INOUA

®Home Member - Estublishment < Payents * Dashbourds < Uses = Adwin = Ovlioe Services *

ABRY - Past Accumn. File Upload = Sumvendes Exemption =

Display S0 v records per page

Search

Scho. * TRRN ‘Wage Moath
250113000000437 NOV:2024

[EI acacny Aot acai(e
30660 075 16250 075

Fay Chtan CancelChatan
S et

Showing page | of |

Recent Challans List

Display 50 v  records per page

Sho. + TRRN Wage Month
' 250113000000426 Nov-2024
250113000000425 nov-2024

3 2501300000424 nov2024

Showing page 1 of 1

acty ac2en ety 210t

30550 75 16250
7050 %0 3750

7050 s00 3750

o Payment Receipt

13. Click on the ‘Pay’ button to proceed. Once pay button is clicked, the system navigates
to the Challan Payment page. Employers may select the Interest (7Q) and Damages
(14B), if applicable, select the bank from the dropdown and Make Payment.
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E. Relaxation of Validations

Initially for a period of 4 months, employers shall be allowed file regular returns for a
subset of active members. Remaining members may be added through supplementary
returns. However, after a four-month period, the system will enforce the condition that
the regular return for a particular month shall be allowed only if returns for all active

members of the month four months prior have been filed.

XXXXX
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